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1.

Equipment needed for the online application

(1) A personal computer which is connected to the internet

The online application cannot be made using a smartphone.

(2) A scanner, which can make digital copies of written or printed documents such as school

transcripts, certificate of graduation, test results, etc. If you cannot use a scanner, a
picture taken with a digital camera (or smartphone camera) is also acceptable. Image
resolution should be good enough so that all letters can be read.

2.

Before you begin entry of data for the online application

We recommend that you prepare all the required documents and information before you
begin to enter data for the online application.

It will take some time to complete all sessions. You do not need to complete all sessions
at one time.

Each session has a “Next” button. If you press “Next”, the information entered in that
session will be saved automatically. In addition, you can save data at any time by pressing
the “"Save” button. The saved data can be changed afterward.

You can log out at any time. When you log in again, you can continue data entry with
the saved data.

If you want to change the data you entered in the previous session, you can go back to
the previous session by pressing the “Back” button. After you change the data, please
make sure to press the “Next” or “Save” button. Doing this will replace the previously
entered data with the new data.

You will be automatically logged out after 30 minutes of inactivity. Please make sure to
press the “Save” button before you leave your seat. Also, press the “Save” button if you
have not entered any data for more than 30 minutes.

If you press the "Complete” button at the end of the final session, in principle, you cannot
change any data later. Please make sure that all information is correct before pressing
the "Complete” button.

The required information and documents for the online application are shown below.



3. List of information and files you need to prepare

(Supported file formats)

(| Digital identification photograph File upload JPEG/IPG
@] Copy of passport File upload JPEG/JPG, PNG, GIF,
PDF
)| Application fee payment certificate File upload JPEG/JPG, PNG, GIF,
PDF
@)| School transcripts File upload or JPEG/IPG, PNG, GIF,
Request your PDF
school to upload
®)| Certificate of graduation/ expected graduation (Form A) | File upload or JPEG/IPG, PNG, GIF,
Request your PDF
school to upload
®)| Evaluation (Form B) Request your JPEG/IPG, PNG, GIF,
- Evaluator’s name school to upload PDF
- Evaluator’s email
@ | English proficiency test results or Information
English Proficiency Evaluation Form (Form C) File upload or JPEG/IPG, PNG, GIF,
- Examination place - Examination date (Form C) Request | PDF
* Score your school to
upload
Standardized test results Information
- Name of Test * Organization File upload or JPEG/IPG, PNG, GIF,
- Test date - Score/Grade Request your PDF
+ Subject/Level/Composite/Average school to upload
©)| Essay (Form D) File upload DOC/DOCX
Selection of faculty and department (up to three choices) | Information
dD| Personal information Information
{2 | Primary/Secondary and Higher Education Information
+ School Name + Address
- Phone No * Website URL
+ Country/Region + Enrollment period
@ | JLPT test score (if applicable) Information
+ Examination place - Examination date File upload JPEG/JPG, PNG, GIF,
- Level PDF
Awards or Extracurricular activities (if applicable) Information
- Name of the activities - Period File upload JPEG/IPG, PNG, GIF,

+ Supervisor’s name and contact information

PDF




4. Create an account

Undergraduate Program

Online Application System for Kyoto iUP

Application Period ; 2018.11.15 - 2018.12.28

E-mail address.

Password

Create an account

If you press “next’, an e-mail containing a link to verify your e-mail address will be sent to the address you entered

E-mail address

E-mail address(Repeat)

E-mail Verification (Kyoto University)

office@iup.kyoto-u.acjp
A 2018/10/18, 5:36

By

Please click the link below to verify your e-mail address to create your
account.

~http://kuiup-dev.n

. ¥ F :
This URLCTY eome-nualid affer 30 minutes >

Click on “Create an account”,

Enter your email address.

You will receive an email to
verify your email address.
Click the URL stated on the
email.



Create an account

o Enter your name, date of birth,

e N R SRS KBRS A P P R i and password.
e Regarding the date of birth, you
should follow the rule "YYYY-MM-

DD" (including hyphen). (Ex.

2021-01-01)

You can log-in to the online

Make your password with B-32 characters.

application system with your ID

(email) and password.

Passwond

Confirm password

Password (Repeat]

Create an account

Pleses conflem the Infosmation

Hare of sppiicant
e of Dirch
E-mai sddrass

Pigasnd

Create an account

Your Kyote iUP account has been created.




_ KYOTO UNIVERSITY
International Undergraduate Program

/
(HOME )}
/

—Application Guidelines --------------- You can download the Application Guidelines 2022 here.

Please make sure to read it before you begin to enter data

for the online application.

You can find the same one on Kyoto iUP website.

- User Manual You can download the User Manual for the Kyoto iUP Online Application

System here.
Please make sure to read it before you begin to enter data

for the online application.
You can find the same one on Kyoto iUP website.

Message from admissions office --- You can read and reply messages from the Kyoto iUP
Admissions Office. This function will be available after the
application is closed.

Application Enter all necessary information in this section. Some
documents such as JLPT score sheet and additional information
(if applicable) can be uploaded on this section.

Document upload All necessary documents must be uploaded on this section.

Complete The “Complete” button will appear when you complete both
“Application” and “Document upload” sections. Your online
application will be completed by pressing this button.
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6. Application - Background

Instruction | Logout
KYOTO UNIVERSITY

International Undergraduate Program

Background
High School Information Enter information on the high school you
e o oo o, currently attend or have most recently

you will graduate/graduated

attended.

(Expected) Graduation date *

Enter your educational history starting

Educational History W|th mOSt recently attended

th your current/most recent school (extending back to pri

chronological order, starting

“Secondary/High School”.

S If you currently attend

Primary/Secondary aducation

University/College, information on the

e of

Primary/Secondar;
school e ¥

Perigd Frem

University/College must be entered in

Country/Region

* Period To Address

the “Education after graduating the

VAL

Phane

secondary school” section below.

HName of

Period Ffomn e Primary/Secondary ' Frir
> Perfod Ta Acidrons Country/Regicn EXa m ple .
Infol: High school
Periad Frem Nasr:;‘:c:: PrimaryiSecondary © - i
3 Perica\[o Address Country/Regian
— Info2: Junior high school
l
Info3: Elementary school

sl il Regarding the URL of your school,
if your school does not have websites,

Education after graduating the dary school (Uni ity, College, L School, etc.) (i1 applicanle} I .
please put the URL of Kyoto iUP
Perad Fram N Stsdont typo . website
//—\\ RN //\\\ /, \\ PN /’_\ //—\\
N / AN N ’ \ A N
S PV /-~ N it N AU [T e N P \
= - -<
\\_/’ 2730 N 4 N \\_/ , N \\_, /’ NN s N \\’/ PR \\_/ ,’ SN,
Vs ~7 v N N N Vs \ A \
, \ Vi N ’ ’ N ’
S , \ 4 AN ’ N ’ N e AN , N , >
S - \s,/ ~_7 ~_7 Moo <7 S-7 N,



- -~ -~ -= -
N T s N , N ’ S N PASEN , S
, S , N ’ N
N , N , N N Vs ’ N ’ N . ’ (N , ’
N -~ -~ 4 L e =S -~ ~ -~ N i
N So7 ,/ N \\,’ /’ S N2 7 S No2 7 NI .7 N ~-7 4 S S 7 =
~ N N 7’ / N N ’ N /
~ 4 N ’ N ’ s N e N e N ’
~_ .7 <.’ S_- SN - ~ - ~_" ~N_7
Employment/Internship Experience
Employment record r Please state 1 work only.
Name of employer
Period From
1 Address Position
Period To
Phone
Add
Internship(s) if applicable)
Name of employer
Period From
1 Address Position
Period To
Phone
Add

Language Proficiency

test scores

Examination place *

Examination date *

English proficiency test scores *

If applicants upload a copy of their score report at the "Document Upload® section, no further action is required.

If you took a test at home, enter "Home"”

in “Examination place”.




8. Enter information on the results of standardized tests

dergraduate Progrum

Standardized Tests

Results of standardized tests

Enter the information on your

standardized test results. Use one line

Hame of Tast Conducted by Tact date Subject/Level/Composits/uernge *»::'! Grade  Submit lsze:

— _ . per subject.

¥ : = | Check a box if you cannot submit the
| result by the application deadline.

Press the "Add" button to add lines if

necessary.

Copyright  Kyoto University nternational Undergrduste Program. All Rights Res=red.

<Examples>

O In case of SAT (Scholastic Assessment Test)

MName of Test Conducted by Test date Subject/Level/Composite/average Score/Grade
SAT({Reasoning) ¥

The college board 2018-10 Total Score 1510
SAT(Reasoning) ¥

The college board 2018-10 Reading and writing 730
SAT{Reasoning) ¥

The/college: board 2018-10 Math 780
SAT(Subjects) ¥ 1 = o === ' —

The college board 2018-1 Chemistry 780
SAT(Subjects) v

The college board 2018-1 Physics 80O
SAT(Subjects) v

The college board 2018-1 Mathernatics Level 2 780

-
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O In case of ACT (American College Testing)

Name of Test Conducted by Test date Subject/Level/Composite/Average Score/Grade
-l Y [ ACT ] [ 2018-10 l I Composite l [ 34 l
(ocr | (w0 | [ =]
@_ X | [2m1m0 B [ Science I [ 33 I
- ! = | (o0 | Tsem | =]
AT ! [ ACT ] [ 201810 ] l English l [ 35 l
- ! [ACT ] [2018-10 ] l Reading I [34 I
[~

O In case of GCE A-level (General Certificate of Education Advanced Level)

Name of Test Conducted by Test date Subject/Level/Composite/Average Score/Grade
GCE A-level v
[ Cambridge l [ 2018-06 l [ Chemistry Q\[ A ]
GCE A-level v e 12
Carmbridge | Uma-ns [ Mathematics l [ A ]
GCE Alevel v -
I Camnbridge l [ 2018-06 l [ Physics l [A ]

O In case of IB (International Baccalaureate)

Name of Test Conducted by Test date Subject/Level/Composite/Average Score/Grade
[ International Bacca\aureail I 2013-05 l [ Chemistry HL [ 7 ]
[ International E\atca\aumml I 2013-05 l [ Mathernatics HL ] [ 6 ]
[ International E\atca\aurea1l I 2013-05 l [ Physics HL ] [ 6 ]
[Irtemat\uﬂa E\acca\.lumajl @E"_‘E \l A 7] ﬁuof:g;‘fii ] [7 ]
[ International Ba:ca\aurea1| [2015705 l { Information technology SL ] [6 ]
[ International Ba:ca\aurea1| [2015705 l [ Language ab initio SL ] [7 ]
[ International E\acca\aureatl [ 2019-05 l [ Core elernents ] [ 3 ]
[ International Bacca\aureail I 2013-05 l [Tota\ ] [ 42 ]

You can enter
predicted scores.

You can enter
predicted scores.

10



O In case of EJU

Do not forget to upload your test voucher in the "Document Upload" page

Mame of Test Conducted by Test date subject/Level/Composite/average ScorefGrade S
EJU “
EJU w
A 2018-06 Science-C
Bl “
& 2018-06 h2 130
EJU ~
JAS50 2018-06 apanese: no
Name of Test Conducted by Test date subject/Level/Composite/Average scorgfGrade 51
ap »
ZollegeB 202 hemistr, 3
AP ~
Mame of Test conducted by Test date subjectfLevel/Composite/average scorefGrade
Other W
Hong Kong Examination 2020-03 Chemistry 5
HKDSE
Caollege Entrance Examin 2021-01 Mathematics M8
L
MK

When you choose “Other” in “Name of

Test”, enter the name of your test
directly in the box below.

If your score has
not been available
L yet, enter "NA” in

“Score/Grade”.

11



9. Application Fee Payment

Please follow the instructions on the screen.
Do not forget to keep the "Payment Certificate for Examination Fee*" after completing the payment.

You are supposed to be required to upload the certificate to the "Document Upload" page.

The certificate can be obtained from "Confirm application details" in the top of "TOP" page in EXSS
website.

EER e

Beginner’s Guide ; . Contact Us
e 5

Checking Application Content > List of Application Contents

# Applcatiar Conmtent Detalla

Faymaent Wathed

Pwyrert Methed  Credit Cars

| Pxymar: cartificats FOF owtput

P rract Type C15

Cwte of #wyTreers Fscslpt A2 L1022 0B E

*Sample of "Payment Certificate for Examination Fee"

Handling instructions for the "Payment Certificate for Examination Fee™

If you need to paste the "Payment Certificate for Examination Fee”
to the application documents, please cut out the certificate below,
and attach it to the designated position on the application
documents.

12
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10. Document upload

Document Upload

Digisal identification photograph

Copy of Passport *

Application fee paymeont Plrase make s payy
certificate * ARer the payment o

School Transeripts * Please upload the schos transe

& weith rs bt feaed covering unless tene b e seligeous ar medical reasan]

the applieation fee by either eredit zasd or Bank (rARSTes in ATVARES Teferring 19 the Bayment guideines
ted, plea

e updoad the evidence of payrent on this page.

Fipts . ARSatively, you Can request your 5chodd 1o upsosd the transcripts

Certificate of graduation / Elease upload the certificate of gracuationiexpectd Qraduation. AR mathvely, you CAn EQUESL your SChool T LDkosd the certificate

expected graduation *

Evaluation *

Engleh proficiency test results

Rativly, If yOU are & NBthe Spbaker of ENglich o Rivelwill hive compheted your

ur 3cho0A £ uploed the Form C

Standardized test results *

Essay (Form D) *

® All of the documents listed in this section must be uploaded to complete your application.

shown below and press “"OK”. An email with the URL link to the upload page of the Online

To send a request to your school to upload the documents, please enter information on a box

Application System will be sent to the email address which you entered.

eted at Evaluation (Forn
23

E-mail address

Message (if any)

Form (Form C) *

Please enter following information of the person to whom you send a request

eted at English proficier] i
28 or English Profid B

Reference

r school to upload the documents

sh or have/will have complete{

13



[ oo I The status of the documents are

School Transcripts * Please upload the school transcripts . Alternatively, you can request your school to upload t| shown as “Uploaded at 2020* Xk x

Reference Acceptable file fo

Uploaded at 20

[ Requested to Kyoto iUP 47" B! J@kyoto-u.ac.jp>

when the documents have been
] uploaded to the Online Application

Requested to Kyoto iUP office { T | @kytoo-u.ac.jp>

System.

Request your school to upload the documents

Not Completed  Certificate of graduation / Please upload the certificate of graduation/expected graduation. Alternatively, you can request your school to upload the certificate.

expected graduation *
Reference Acceptable file format: IPEC/IPC PNC GIF PDF

The status of each document changes from “Not completed” to “Completed” when one of the
documents has been uploaded to the system.

If you requested more than one school to upload the documents, please make sure all of the
documents which you requested have been uploaded to the Online Application System before you
complete the application.

If your request email does not reach your school, please ask your school to try the following steps:

- Check their Junk Email folder just in case the email got delivered there, not to the inbox.

- Add "office@iup.kyoto-u.ac.jp" to their personal safe sender settings so they can receive the email.
- Use another email address. It has been confirmed that the accounts of Hotmail, Gmail, and Yahoo
mail work well to receive emails sent from the Online Application System.
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