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1.

Equipment needed for the online application

(1) A personal computer which is connected to the internet

The online application cannot be made using a smartphone.

(2) A scanner, which can make digital copies of written or printed documents such as school

transcripts, certificate of graduation, test results, etc. If you cannot use a scanner, a
picture taken with a digital camera (or smartphone camera) is also acceptable. Image
resolution should be good enough so that all letters can be read.

2.

Before you begin entry of data for the online application

We recommend that you prepare all the required documents and information before you
begin to enter data for the online application.

It takes approximately 2 to 3 hours to complete all sessions. You do not need to complete
all sessions at one time.

Each session has a “Next” button. If you press “Next”, the information entered for that
session will be saved automatically. In addition, you can save data at any time by pressing
the “Save” button. The saved data can be changed afterward.

You can log out at any time. When you log in again, you can continue data entry with
the saved data.

You can go back to the previous session if you press the “Back” button. If you want to
change the data you entered in the previous session, please go back to the session and
change the data, and then press “Next” or “Save”. Doing this will replace the previously
entered data with the new data.

Please note that you will be automatically logged out after 30 minutes of inactivity. Please
make sure to press the “Save” button before you leave your seat. Also, press the “Save”
button if you have not entered any data for more than 30 minutes.

If you press the “Complete” button at the end of the final session, in principle, you cannot
change any data later. Please make sure that all information is correct before pressing
the “Complete” button.

The required information and documents for the online application are shown below.



List of information and files you need to prepare

(Supported file formats)

Request your
school to upload

(| Selection of faculty and division (up to three choices) Information

@] Digital ID photo File upload JPEG/IPG

3| Copy of Passport File upload JPEG/IPG, PNG, GIF,
PDF

@| Personal information Information

®)| School transcripts File upload or JPEG/JPG, PNG, GIF

PDF

Certificate of graduation/ Expected graduation (Form A)

File upload or
Request your

school to upload

JPEG/JPG, PNG, GIF,
PDF

@ | Primary/Secondary and Higher Education Information
+ School Name - Address
* Phone No * Website URL
+ Country/Region * Enrollment period
English proficiency test scores or Information
English Proficiency Evaluation Form (Form C) File upload or JPEG/JPG, PNG, GIF,
+ Examination place + Examination date (Form C) Request | PDF
- Score your school to
upload
©)] JLPT test score (if applicable) Information
+ Examination place * Examination date File upload JPEG/JPG, PNG, GIF,
* Level PDF
Standardized tests scores Information
- Name of Test * Organization File upload or JPEG/IPG, PNG, GIF,
* Test date * Score/Grade Request your PDF
* Subject/Level/Composite/Average school to upload
@D | Extracurricular activities (if applicable) Information JPEG/JPG, PNG, GIF,
- Name of the activities * Period File upload PDF
* Supervisor's name and contact information
@2| Evaluation (Form B) Request your
* Evaluator’s name school to upload
* Evaluator’s e-mail
@3 | Essay (Form D) File upload DOC/DOCX
Admission fee payment certificate File upload JPEG/JPG, PNG, GIF,

PDF




3. Create an account

.
Cu Y epsTy
International Undergraduate Program

Online Application System for Kyoto iUP

Application Period ; 2018.11.15 - 2018.12.28

E-mail address.

Password

Create an account

If you press “next”, an €-mail containing a link to verify your &-mail address will be sent to the address you entered.

E-mail address

E-mail address(Repeat)

E-mail Verification (Kyoto University)

office@iup.kyoto-u.acjp
A 2018/10/18, 5:36

Please click the link below to verify your e-mail address to create your
account.

~http://kuiup-dev.n

. ¥ F :
This URLCTY eome-nualid affer 30 minutes >

Click on “Create an account”

Enter your email address

You will receive an email to
verify your email address.
Click the URL stated on the
email.



Create an account

Create your account for the Kyoto IUP Online Apgplication System. Please enter the follawing information

Marne of applicant

Date of birth

Make your password with B-32 characters.

Passwond

Confirm password

Password (Repeat]

Create an account

Pleses conflem the Infosmation

N of spsiicant
Date of birth
§-mal sddren

Pigasnd

Create an account

Your Kyote iUP account has been created.

Enter your name and date of birth,
and password.

You can log-in to the online
application system with your 1D

(email) and password.



4. Home

‘.“#? K uTY
International Undergraduate Program

Kyoto iUP Online Application System Home

Message from admissions office --- You can read and reply message(s) form admissions office. This

function will be available after application is closed (Dec. 10t™).

Application ----- -- -- Enter all necessary information on this section. Some
documents such as JLPT score sheet, and additional

information (if applicable) can be uploaded on this section.

Document upload All necessary documents must be uploaded on this section.

——— Complete The (complete) button will appear when you complete both
“Application” and “Document upload” sections. Your online

application will be completed by pressing this button.



5. Application - Background

Instruction | Logout
KYOTO UNIVERSITY

International Undergraduate Program

Background

High School Information

Enter information of the high school you

Name of High School [upper are currently attending or most currently

secondary school) from whic
you will graduate/graduated

Country * attended.

(Expected) Graduation date *

Enter information of your educational
Educational History history starting with most currently
: attended “Secondary/High School”.

If you are currently attending

Primary/Gecondary aducation

University/College, information of the

MName of
school

Period From Primary/Secondary

University/College must be entered on

Country/Region

Address

the “Education after graduating the

VRL

Phane

secondary school” section below.

Mame of

Period From school Primary/Secondary Y 8
Period To Addrens Country/Region Exam p le:
rhene - Infol: High school
Periad Frem ":The;: Primary/Secondary © Frimary educat 3 ATy & i
3 Period T Address Country/Regian
ohone vt Info2: Junior high school

!

Info3: Elementary school

Tatal number of years of primary

and secondary education
after gr ing the v school { v, College, 1 School, etc.) (1 appiicanis)
Period From N:'::oz: Student type v
1 Period To Address Country/Region
Fhone URL
Add
-~ -~ Pl PAaEN -~ P PRt
AR RN N ’ > 7N ’ RN ’ >
AN , \ , 4 N ’ N ’ N e N ’ N ’ AN
P -x N -~ /.~ N /7 .7~ N -~ ’ - N VR RN
Se L , N oN_ 7t s SN, S~ «~_7s NON_LT e NN e 0N ~_7 o+ SN,
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7 \
S - \s,/ ~_7 ~_7 Moo <7 ~_7 N



Employment/Internship Experience

Employment record s

Please state

1 work only

Name of employer
Period From
1 Address Position
Period To
Phone
Add
Internship(s) «r applicable)
Name of employer
Period From
1 Address Position
Period To
Phone




‘6. Enter information of the results of standardized tests

KYOTO UNIVERSITY

International Undergraduate Program

Standardized Tests

Results of standardized tests

Enter the information on your

standardized test results. Use one

Name of Test Conducted by Jestdats ubiect/Level/Composite/Average | Score/Grade

line per subject.

Press “add” button to add lines if

necessary.

Add
Back Next >
<Examples>
O In case of SAT
Mame of Test Conducted by Test date Subject/Level/Composite/fverage Score/Grade

AT[Reasoning) ¥
The callege boz 2018-10 Tat are

AT/Reasoning) ¥
The college board 201810 Reading and writing 730 Delete

e college board 2018-10 Math 780 Delete

e v
Delete

AT(Subjects L4
The college board 2018-1 Physics 200 Delete

AT e v

Delete

he college board 2018-1 Mathermatics Level 2

I
|
i
i
i
1)
i
.
E
T
1

-
Q

d




O In case of ACT

Mame of Test Conducted by Test date Subject/Level/Composite/aAverage ScorefGrade
ACT v
ACT 34
ACT v
st v =
ACT v
ACT v
ACT v
st Eniin =
ACT v

O In case of GCE-A Level

Name of Test Conducted by Test date Subject/Level/Composite/Average Score/Grade
v
v
“ambridgs Mathematics A
v
Add
O In case of International Baccalaureate (IBDP)
Mame of Test Conducted by Test date Subject/Level/Composite/Average Score/Grade
1= T
Internationa . y HL 7
=] v
Internationa Mathematics HL 8
=] v
B v
International 7
1= v
International B Info 5]
B v
=] v
Internationz 3
=] v

Internationa

Tatal

“




7. Document upload

Document Upload

Digital identification photograph [aken within te last sl menths with ne hat or hesd evering nless teere i o eligious ar medical reasan]

Copy of Passport *

Application fes payment BArase make n payr  eithes credit card or bank transfer in atvance referring to the payment guidelines

certificate * APt the payment vidence of payrment on this page.

School Transcripts * Pleate upload the schos! Lranscripts . ARSmatively

Certificate of graduation / Please upload the certificate of Qracuaticnexpected Gradustion. AREmBLvEly, you Can reQUest your Schood 10 Upsosd the Certificate.
expected graduation *

Evaluation *

rriativily, If you are & nathe spesker of Englich or Rie/will hirve completed your
5t your 3chood 10 uploed the Form C

Engleh proficiency test results

Standardized test results * Pleave upload & copy of your test r
school doe

it By sCOre” And State the reason.

Essay [Form D) * Plrase upksad the exsay [Form O}

® All of the documents listed on this section must be uploaded to complete your application.

——=8 To send a request to your school to submit the documents, please enter information on below box

and press “OK”. An email with the URL link to the submission page of the Online Application System

will be sent to the email address which you entered.

Acceptable file format: J

Please enter following information of the person to whom you send a request
eted at Evaluation (Forn

28

E-mail address

Message (if any)

eted at English proficier] sh or have/will have complete(
be . - Cancel OK
28 or English Profigd

Form (Form C) *

Reference

ool to upload the documents




e I The status of the documents shows

School Transcripts * Please upload the school transcripts . Alternatively, you can request your school to upload t as HUploaded at 2019****" When

[ Requested to Kyoto iUP 47" ™ [@kyoto-u.ac.jp>

Uploaded at 20191028

the documents have been uploaded
] to the Online Application System.

Requested to Kyoto iUP office { T | @kytoo-u.ac.jp>

Request your school to upload the documents

Not Completed  Certificate of graduation / Please upload the certificate of graduation/expected graduation. Alternatively, you can request your school to upload the certificate.

expected graduation *
Reference Acceptable file format: IPEG/IPG, PNG GIF PDF

® The status of each document changes from “Not completed” to “Completed” when one of the
documents is uploaded to the system.
® If you requested to upload the documents more than one school, please make sure all of the

documents which you requested have been uploaded to the Online Application System before you
complete the application.
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